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Quickbooks recently released the latest version of their software: Quickbooks 2010. While the latest
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improvements that were made.

Quickbooks Document lnagement

The most significant change that was made was the addition othiekbooks Document Management

system This feature allows you to link file@gceipts, bills, etcfp specific items and transactions within
Quickbooks.It also allows you toreate, review and retrieve documents using the online document

management center.

Linking files to list items and transactions:
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Horne Client Review App Center  Company Snapshot  Customer Center  Vendor Center EWr fline Banking Doc Center Report Center  Staterr
‘“a New Employee... S:I Manage Employee Information = gg Print * EB Enter fime * ﬂ Exipel = '—‘5 Word ~
Employees Transactions Employee Information | Wl Attach | [ Edit Employee. .. l Reports for this Employee
view [ Active Employess 3 Employes Mame  Chris Barrick Phone = CuickReport
Address  Chris Barrick. s = Payrol Summary
Mame Attach AlF Phane
(Chric Barrick | = Paid Time OFf Report
Map | Directions = Payrol Transaction Detsil
Email = Learn About Payrol
Hates Edit Mates...

Show | All Transacki... » | Date | This Calendar Year | w» | 01J01§2009 - 12/31)2009

Transaction Type Date ~ Paid Through Account Amount
There are no transactions of bype "All Transactions" in date range "This Calendar Year",

This button allows you to link files to this employee. It has also been amttieditems(vendors,
customers, items, fixed items) and transactigaosecks, credit card expenses, depmdbills, invoices).
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screen. From here, you will be able to select the file you want to attach. You have three options for
attaching a file

1. Local Fileg Allows you to attach a file that is already on your computer

2. Online Document Inbog Allows you to attach a file that you have already uploaded.

3. Scannex Allows you to attach a file directly from your TWAIN compliant scanner



Online Document
Inbox

Add Attachment From:

@=

Attachments for Chris Barrick

Attachments - Chris Barrick @

File Mame Title Description Keywords Date

Total online storage: (] 147 KE of 102 ME storage space used [

0%

Scanner
Added By Size
A
v
Help
Ok l [ Cancel ]

After choosing the # to attach, you have the option to add additional information about the
attachment in the following fields: Title, Description and Keywords. The keywords field allows you to

search for documents within the online Document Management System.

Attachments - Chris Barrick PZ|
Add Attachment From: @ Local Files @ l:lnlinell?gg:ment Scanner
Attachments for Chris Barrick
File Mame Title Description Keywords Date Added By Size |
Chris Barrick W-2.PDF  Barrick W-2 this is the employes's W-2 w2 100612009 chrisbarrick 32,9 KB |A
v
Wiew ] [ Delete ] [ Save File As... Help
Totalonline storage: (| 357 KB of 102 MB storage space used oK l [ Cancel
0%
To openup the file, just click on the filename within this screen.
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that will include a paper clip icon if the item has an attachment.
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‘6 New Employee... 8: Manage Employee Informatpfn » ng Print * {B Enterdinme * ﬂ ERgel * r‘z Word *

Employees Transactions ployee Information ’ Edit Employvee. .. ] Reports for this Employee

view | Active Employess v N Employves Mame  Chris Barrick

Address Chris Barrick
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= Pavroll Summary

Marne Attach

Alk Phone .
|Chris Barrick i | = Paid Tirme OFF Repart

Map | Directions = Payroll Transaction Detail

Emnail

Makes Edit Notes...

= Learn About Payrol

Show | All Transacti, .. » | Date |This Calendar Year | w | 01012009 - 12/31f2009

Transaction Type Date ~ Paid Through Account Amount
There are no transactions of bype "all Transactions” in date range “This Calendar Year",

DocumentManagementCenter

The document management center can be accessed by clicking the Doc Center button in the toolbar or
through the Company menu

online Services  Window  Help

@ B =

& Banking Doc Cenker  Repork Ce

Thedocument management center is accessed through the internet and will bring up the following
screen in your web browser:
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Books Da - anageme ente Manage Users | ©
Add Document to Inbox
Most Recent
Gg¢ Most Recent
25 Ij il File Name Title Description Keywords Date Added By Attached To
Refrash Chris Barrick - Barrick W-2 This is the wi-2 10/06/2003 chrisbarrick Chris Barrick
oz por ermployes's W2
& pocument Inbox
[] shared Documents
[} AN pocumen ts
Filter Documents by:
Bills
Company
Customers
Invoices
Vendors
]
|+
4] [ Tr
Intuit Terrms Privacy 0 Reviews INTUIT.
¥ Done 51 & Intermet % 100% -

From here, you can do the following:

Manage Usersyou can add and edit users, and select which documents they have access to.
Document Inbox¢ Upload files to be attached to items/transactions at a later time.

View Documentg You can filter documents by type or date.

Share Documents You can share a specific document with anyone. When you share a document with
somebody, an enail wil be sent that contains a direct link to the file being shared.

Pricing

Freefor up to 100 MB of storage.

$4.95 a month for up to 500 MB of storage.
$14.95 a month for up to 1 GB of storage.
$29.95 for up to 5 GB of storage.

Review

The document managmeent system is a very convenient method of accessing extraneous documents
from within Quickbooks Some documents that would be especially useful to attach to Quickbooks
would be contracts with customers and vendors, copies of bills received, adsifdfemployees. The
process to attach and view documents is very simple and straightforward.

However, there are also negatives. The biggest issue being that the documents are stored on the Intuit
servers instead of on a local machine. This creates dowrggny®u upload and download documents,
raises security concerns, and means that if you cancel the service you lose the documents.

Ultimately, | think this is a nice feature to use if you are within the 100MB of storage that is free.

Add/Edit Multiple List Entries

Quickbooks now allows you to make changes to the customer, vendor and item lists in spreadsheet
format. You can make changes to multiple items at the same time or paste the information directly
from Microsoft Excel
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¥ Test File - QuickBooks: Premier Accountant Edition 2
0 File Edit View JiES

- @ Chart of Accounts Chr+-a [
Tkern List -
Fixed Asset Ttem List o
"0 New Employee |y st st '
Price Lewvel Lisk
Billing Fate Lewvel Lisk
Sales Tax Code List =
Pavroll Item Lisk 3
Currency List

Faworites  Accountant  Company  Cus

Horme: Client Re

Employees

Wieww | Active Emplove

Other Mames List
Customer & Wendor Profile Lisks »
Templates

Memorized Transaction List Chr+T

AddfEdit Mulkiple Lisk Entries

This will bring up the following screen:

8 Chris and Maria Barrick - QuickBooks: Premien Accountant Edition 2010 - [4dd/Edit Multiple List Entries]

E File Edit “iew Lists Faworites Accountant Company Customers Vendors Employess Banking Reports  Online Services  Window  Help - ax
y L £ »
® B * & @ = = % B E] 2 B B &
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@ Select a list, @ Customize columns to display. @ Paste from Excel or type ta add to or madify your list. 21 5ee how bo quickly update your lists

| Wiew | Active Non-Inventory Items Vl Findl | Customize Columns

Currently Editing: | |

Item Name Subitern of Sales Price Income Account Sales Tax Code Manufacturer's Part number |
~

From here you can bring up the list you want to edit and can filter it to find the specific records you
want. You can also customize the columret thppear so that you only see the fields that you are
interested in changing.

In previous versions of Quickbooks, you could make multiple add/edits to lists by importing the list data.
However, the multiple add/edit screen is a more user friendly method

Improved Company Snapshot

The Company Snapshot was added to Quickbooks with the 2009 version. With that version the
shapshot was a single screen that showed the following charts and reports:

Income and expense trend

Reminders

Account balances



Accountseceivable
Accounts payable

With Quickbooks 2010, there are now seven additional charts and reports that are available:
Previous year income comparison
Income breakdown
Previous year expense comparison
Expense breakdown
Top customers by sales
Bestselling items
Top vendors by expense

Also, you have the option of which reports to show and can drag and drop where you want them to
appear.

®® Test File - QuickBooks: Premier Accountant Edition 2010 - [Company Snapshot]
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Improved Report Center
The report center has been changed with this release.

First, they have added a Selreature to help you find the report you want. For example, if you type
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checks report.



Second, they have added a recent reports tab that allosusty pull up a recently run report which will
remember any custom settings you had used.

Third, they have included sample reports to look at to help you decide which report you are looking for.

Fourth, they have added multiple viewing interfaces tgiove the appearance. For example, you can
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®* Test File - QuickBooks: Premier Accountant Edition 2010 - [Report Center]
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Other changes

Briefly, some additional updates inde:

Installation enhancements

Improved Clean Up Company Data

More custom fields for Vendorgmployees, and Items (Enterprise Solutions only)

Easier forms customization

Multiple view options for online bankin@llows you to use the QB2009 view or the QB2008 view)

Bottom Line

The big question is this: Should you upgrade from your current veo$iQuickbooks to the 2010

version? The one feature that was added that might make it worth your while to upgrade from 2009 is
the document management system. The other changes are nice but definitely not worth the cost of
upgrading. However, if you aom a version older than 2009 then the combination of the 2009 changes
(multiple currency, company snapshatith the 2010 changes may make it worth your while. Of course,
if you use the payroll feature and are on the 2007 version you will have to uptgadaintain payroll
support.



